Your Pavroll and Compensation Information
Reviewing and Printing Your Paycheck

NOTE: Your Payroll office will no longer print and send your paycheck advice to you. You can

review your advice and print a hard copy using Employee Self Service.

1. Select Self Service, Employee, Home, Employee Home. The Employee Home page

displays. Click on Payroll and Compensation Home to go to the Payroll and
Compensation Home page.
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 Self Serice Employee Home
7 Emplovee

Search:

i Personal Information Home

#  Review and edi your contsct information, including name and marital ststus changes.

Home

Benefits Harme
Fayroll and
Compensation Horme
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My Systern Profile

Benefits Home
=] Review heatth, life insurance, flexible spending accounts or other benefit informeation.
Reviesw dependent information.

X

Payroll and Compensation Home
Access your on-ine paycheck, direct deposit, and other deduction or cortribution information

Review your job, salary and compensation history

&

e NOTE: You can also select Self Service, Employee, Home, Payroll and
Compensation Home. The Payroll and Compensation Home page displays.

Payroll and Compensation Home

Payroll

(_% view Paycheck

“iewy your current and prior earnings statements on-line.
*Mote: Your pay advice may post for viewing in sdvance of your actual pay date.
Howvever, funcds will not post to vour sccount urtil the check date noted on your pay

acdvice,
i Direct Deposit
I:_ g] Review and edit your direct depost accourts.

voluntary Deductions
| ji

Reviewy and edit your volurtary deductions .

Taxes
it / W-4 Tax Information

Revieyy and edit your federal tax withholding exemption and smount.

& \W-2 Reissue Request
@ Reqguest a reissue of your W-2 statemert.

2. Click on View Paycheck in the Payroll section. The View Paycheck page displays with

your current paycheck information.
e NOTE: You can also select Self Service, Employee, View, View Paycheck.
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View Paychecl( Print-Friendly Paycheck
Sample Employee
Net Pay: §1,817.60
Company:
Board of Regents Pay Begin Date:  09/01/2006
Address: PayEnd Date: 09/ 5/2006
University Systern of Georgia Check Date: 091 512005
270 Washington Street, SW
Atlarta, GA 30334 ‘iew a Different Payrment
General ]
Name: Business Unit:
Sample Employee 99999
Employee ID: Pay Group: .
piove 000033 aybroup Semi-Monthly
Audress: 1234 Self Service Lane ~ Devartment: 9991999 — Self Service
Anywhere, GA 30999 Location: University System of Georgia
Job Title: Project Manager
AL $3.268.82  Semimonthly

3. Review your current paycheck information.

e NOTE: If you want to review the information for a different paycheck, you can click on
View a Different Payment. The View Paycheck page displays with a Pay Check
Selection list of paychecks sorted by Pay Period End Date. Click on the appropriate Pay
Period End Date (MM/DD/YYYY) to review the information for that paycheck.

4. Click on FrintFriendty Paycheck | Your paycheck displays in a printer-friendly format.

5. Click on é in your browser’s toolbar. Your paycheck prints at your default printer.
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