Reviewing and Changing Your Direct Deposit

1. Log into the ADP Self Service Portal, the Self Service page will display. Select Money from
the menu bar.
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2. Select View Direct Deposit from the menu bar at the left side of the page.
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3. Click on Add New to add a new bank account for direct deposit or click on an existing,
underlined account to edit or delete.

Account Priority Bank Transit Number Account Number Deposit Amount
Savings LXOO000K b g100.00
Checkng * 318 00000 ul 1 500

. Addlew |

4. You will need to enter the bank transit number and account number from your check.

Check Example (Do Mot Use a Depesit Slip)
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