Changing Your Name

NOTE: You will need to provide a copy of your new Social Security card with your new name
to the Human Resources office before any change can be approved.

Log into the ADP Self Service Portal, the Self Service page will display. Select Myself from the menu
bar.

2. Then select Personal Information.
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The following perzonal information iz stored in your personngl record. Te changs any of the information below, pleaze contact your local HR representative.

Personal Information

Hame:

Employee ID:

Social Security Number:
Birth Date:

US Citizenship Status:
Country of Citizenship:

Gender:

Female
Unknown
Iarital tatus: Married
Military Status: Mot Indicated

Highest Education Level Bachelor's Level Degree

3. The information on the Personal Information panel can only be changed by your Human Resources
Representative.



