
Changing Your Home or Mailing Address 
 

 
1. Log into the ADP Self Service Portal, the Self Service page will display.  Select Myself from 
the menu bar.    
 
 

 
 
 
2. Select Address from the menu bar on the left.  Click on Edit at the bottom of the page.  
 

 



 
 
3/ Enter the information you want to update and click on Save.  The change is automatically 
loaded into the Payroll and Human Resources system 
 

 


