
Reviewing or Changing Your Federal Tax Withholding 

 (W-4) Information 
 

1. Log into the ADP Self Service Portal, the Self Service page will display.  Select Pay & 

Taxes from the menu bar.   

  

 
 

 
 

2.  Select Tax Withholding from the drop down menu.   

 

 

3.  This page displays the tax withholding currently in effect. To change tax information, click 

the appropriate underlined tax type, which will take you to the Update Tax Withholding page. If 

you need to add a new tax jurisdiction, contact your HR or Payroll representative. 

 

 
 

 

 

 

 



 

 
4.  After making any updates to your tax information you must accept the tax withholding 

agreements by selecting the check boxes.  Then click Save. 

 

 


